
Log in to your HSAToday® web portal:

• Click on Enroll Now!

• Answer the eligibility questions.  Check all that are true.
• Click Continue
• Enter Information to Create Your User Account

• Employer Code is the enrollment code given by your ER/TPA
• SSN
• First Name
• Last Name
• Email
• Create Login ID and password – be sure to write this down
• Answer Security Questions – be sure to write these down
• Click Continue

      Online Enrollment Guide



• Complete required information
• Click on High Deductible Health Plan (HDHP)
•	 Complete	the	Insurance	Carrier	Name,	Effective	Date	of	Coverage,	and	choose	Single	or	Family
• The Statement Delivery option will default to online statement only.

• Choose the other option if you want a paper statement ($3.00 monthly fee)
• Click Continue



Add Contingent Beneficiary
•	 Add	Contingent	Beneficiary
• Enter SSN, Name, Address, choose Relationship, and enter Percentage
•	 If	only	one	Contingent	beneficiary,	enter	100%	as	percentage	and	click	Save
•	 If	you	have	more	than	one	contingent,	enter	percentage	less	than	100%	and	click	Save
• Click +Add New Beneficiary to	add	another	contingent	beneficiary
• Once completed, click Continue

Add Beneficiaries
•	 Add	Primary	Beneficiary
• Enter SSN, Name, Address, choose Relationship, and enter Percentage
•	 If	only	one	primary	beneficiary,	enter	100%	as	percentage	and	click	Save
•	 If	you	have	more	than	one	primary,	enter	percentage	less	than	100%	and	click	Save
• Click +Add New Beneficiary	to	add	another	primary	beneficiary
• Once completed, click Continue



• This page is optional; it’s used for setting up a bank account for direct deposits, payroll deductions, and 
debit cards.

• Click Continue

 
 

• Direct Distribution and Contribution – Enter bank account to use for direct deposit for reimburse-
ments or use for post tax deposits

 

• Payroll Deduction – Use as a calculator to see how much you can do each pay period to meet the IRS Max. 
This information will not feed to the payroll department at your place of employment

 



Debit Card(s) - Order a primary (Card 1) and secondary (Card 2).

• Primary card will default with Account holder’s name
•	 Secondary	card	can	be	ordered;	enter	name	for	that	card	in	Card	2	field

• Last Page is Review The Application
• Click on the arrows to expand the sections
• Edit any section that needs to be updated
• If all is correct, click I Agree
• Click to view “Custodial Account Agreement”



Enrollment Complete Confirmation

Email received after enrolling
• Click on the link to activate the account and to receive the welcome kit



Welcome email received after account is activated
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